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	Role
	Volunteer Driver

	
	

	Role Category
	Supporting People
	
	

	Purpose
	To provide transport for people living with or affected by HIV, who are service users at GHT, to and from a variety of locations.


	Key Activities
	· Driving service users to and from GHT and their home
· Driving service users to and from hospital and their home
· Driving service users to and from Community Support activities.
· Driving to/from other events/services, as deemed appropriate by GHT staff.

	Do’s and Don’ts

	Do
· You must have a full UK driving licence and should not have    any recent or serious driving convictions.
· You must have comprehensive insurance cover
· If your car is more than 3 years old, you must have a valid MOT certificate
· You must inform your insurance company that you are using your car for voluntary work (a standard letter is available from GHT – this shouldn’t affect your premiums).
· Keep a record of mileage incurred during the course of your volunteering for your travel claim.
· Make sure that the people you are transporting wear seatbelts (in both front and rear seats).  This includes pregnant women.
· If you are transporting children, you will need to use the child seat/booster seat from GHT.  Children must not sit on parent’s lap or be strapped in using their parent’s seatbelt.
· If you have an accident, or if someone becomes ill/is injured in your car, you should inform the emergency services and GHT as soon as possible.
· You must inform GHT of any new driving convictions.
· Read the RoSPA Volunteer Drivers’ Handbook (available from GHT)
Don’t
· Drive if you are unfit to drive due to a medical condition

· Drink alcohol in the 12 hours before you are driving for GHT.
· Drive when you’re too tired to do so safely
· Take unaccompanied children in your car
· Drive when affected by drugs or medicines

· Drive when affected by illness



	Commitment


	You must have some weekday daytime availability
· A commitment to attend a minimum of 10 hours of additional training/skills development activities per year

· A commitment to attend a minimum of 2 volunteer team meetings as required

	Location
	Greater Manchester and North West


	Restrictions (gender/sexual orientation etc)
	None

	Skills/experience required
	General

You must be able to:

· work towards George House Trust’s aim of promoting the best quality of life for people living with HIV in the North West

· work with others as part of a team

· be punctual and reliable

· be respectful of others’ differences and choices

· be committed to challenging stigma and prejudice

· take responsibility for your own actions

· maintain confidentiality at all times 

· give and receive feedback

· communicate clearly in English

· maintain clear boundaries

· work within George House Trust’s policies and procedures

Knowledge

You must be able to:
· identify the main service user communities at George House Trust
· identify the services George House Trust offers
· communicate basic information about HIV, AIDS and routes of transmission
· demonstrate an understanding of the boundaries of your volunteer role
(this knowledge will be covered in the New Volunteer Induction Course)

Skills/experience needed for this role
· Full, clean UK driving licence - please note that we cannot accept non-UK driving licences

· Good communication skills

	CRB required?
	An Enhanced Criminal Records Bureau Check is required for this volunteer role. 

	Supervision and support arrangements
	· Volunteer drivers are co-ordinated by Kate Richardson – Services Admin Officer.  
· Supervision sessions from Laura Hamilton  - Volunteer and Development Manager

	Volunteer Expenses


	Travel expenses on production of tickets/record of mileage (40p per mile).  £4 meal allowance if doing 4+ hours of volunteering (you must provide receipts) or over a meal time.

	Further Information
	For further information contact Laura Hamilton, Volunteer and Development Manager, Tel: 0161 2744499. Email: laura@ght.org.uk



































