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Positive Speaker Booking Form
	Organisation:

	Type of Service:

	Address:

	Venue Address (if different):

	Date of Talk:
	Time:
	Duration:


	Contact Person on day:

	Phone:
	Meeting place (if not reception):

	Email:
	

	Organisation Website Address:


	Fee Payment

	Please invoice my organisation quoting reference:

	Invoice address (if different from above):



	The speakers travel expenses will be included in the final invoice. 




	Venue Description

	Type of room
	 Classroom □  Hall □  Theatre □ Other:

	Equipment Available:  OHP □   PowerPoint Projector □   Microphone □       

 


Chair □      Table □   
  Lectern □  


Speaker

	Number of talks:
	Number of speakers:

	If you have a preference as to the gender of the speaker/s please state here:




Audience
	Approximate Number:


	Age range:

	Male / Female split:

	Please describe participants’ knowledge of HIV / AIDS issues:

Minimal □
         Medium □ 
      Detailed Knowledge □

	Please provide a brief description of the audience:


	Please briefly state the reason for the booking:




Presentation Content

The speakers present on their personal experiences of living with HIV. If there are any topics you would like the speaker to particularly focus on during their presentation please indicate with a tick below (a maximum of 3 topics):

	Topic
	Focus on

	Testing for HIV and other STI’s
	

	Discrimination and stigma
	

	Treatments and medication
	

	HIV globally
	

	Having children
	

	Experiences with healthcare
	

	‘Coming out’ as HIV positive
	

	Support from partners, family, friends etc.
	

	Death, loss and grief
	

	Community attitudes and social implications
	

	Any other topics you would like the speaker to focus on:




Terms and conditions of booking

	By signing this form you agree to the following terms of engagement:

	1. George House Trust to be given at least 24 hours notice if there is a change of time / venue / substantial change of participants.

	2. The booking time will be adhered to as closely as possible, if the presentation is delayed due to organisation issues for longer than 60 minutes without 24 hours notice then the speaker will not be expected to remain and deliver the presentation and the full fee will still be payable.

	3. Reasonable care and attention should be taken by the organisation contact to ensure the speaker’s comfort and safety whilst on the premises.

	4. A ‘closed room’ policy will be adhered to, and full respect is to be given to the speaker whilst speaking with regards to undue disturbances, latecomers, the conduct of the audience etc.

	5. The speakers details, and the details of anyone mentioned during the presentation should be treated in the strictest confidence by the organisation and the participants.

	6. The participants should be made aware that the speaker’s identity and HIV status is not to be disclosed to anyone outside of the speaker engagement.

	7. No photographs of the speaker are to be taken without the speaker’s prior explicit permission.

	8.   Positive Speakers are presenting on their own experiences of living with HIV. Their accounts   should not be seen as representative of the experiences or views of all people living with HIV


	Signature:

	Print Name:

	Date:


	Position in organisation:
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